NOTICE FOR THE SOLICITATION OF
QUALIFICATIONS FOR PROFESSIONAL SERVICES
UNDER A FAIR AND OPEN PROCESS

Please be advised that the Borough of Ringwood is accepting sealed proposals
from Individuals and/or Firms Interested in providing “Grants Consulting Services”
for the Borough of Ringwood.

Proposals shall be submitted, in writing, to Kelley A. Rohde, Deputy Borough
Manager/Borough Clerk, Borough of Ringwood, 60 Margaret King Avenue,
Ringwood NJ, 07456 no later than 11:00 a.m., prevailing fime on Thursday, March
22, 2012 at which time they will be opened in public. Three (3) copies must be
submitted.

Proposals will be evaluated on the basis of the most advantageous to the
Borough of Ringwood, all factors considered. The evaluation will consider:

1) Compensation proposal;

2) Experience and reputation in the field;

3) Knowledge of the Borough of Ringwood and the subject matter to
be addressed under the contract;

4) Availability to accommodate any required meetings;

5) Other factors if demonstrated to be in the best interest of the

Borough of Ringwood.

All those inferested in submitting proposals should review the request for
proposals and submit all documentation requested and may obtain same
through the Municipal Clerk of the Borough of Ringwood located at the
Municipal Building, 60 Margaret King Avenue, Ringwood, New Jersey 07456.

Contracts will be awarded as provided by law at a public meeting.

THIS PROPOSAL IS BEING SOLICITED THROUGH A FAIR AND OPEN PROCESS IN
ACCORDANCE WITH N.J.S.A.19:44A-20.5 et seq.

Kelley A. Rohde, RMC
Borough Clerk

1t Sunday, March 11, 2012
The Trends
Fees



REQUEST FOR PROPOSAL
BOROUGH OF RINGWOOD, PASSAIC COUNTY
PROPOSALS FROM INDIVIDUALS AND/OR FIRMS
INTERESTED IN PROVIDING “GRANTS CONSULTING SERVICES”

The Borough of Ringwood (hereinafter “The Borough”) is desirous of obtaining the

services of a Grants Consultant (hereinafter “The Consultant”) for the purposes of
providing consulting services for the procurement of grants.

1.0

2.0

3.0

4.0

This shall include the services and obligations delineated more specifically below.
SCOPE OF SERVICES

Submission of proposal for Grants Consulting Services should provide for the
following:

A. Initiation of procurement opportunities;

B. Research communication;

C. Education of and follow up services with all necessary legislative
officials;

D. Preparation and support of all available financing and
governmental funding options;

E. Review of all current and pending regulations and legislation.

PROJECT EXPERIENCE

The Consultant shall have a minimum of five (5) years of experience in
preparafion and submiftal of various types of grant applications. The consultant
shall submit a complete list, with references, of successfully completed grant
applications.

COMPENSATION

Please present detailed information on the individual/firm's proposed fee
schedule for the specifications proposed and for any variation for non-routine
services. Please provide specifics as to definitions of routine versus non-routine
tasks, what is fixed as opposed to variable, and how costs are adjusted
according to that classification.

BUSINESS REGISTRATION

All consultants must be registered with the State of New Jersey Department of the
freasury in order to bid on this contract. Bidders must include with their bid proof
of registration (Business Registration Certificate) issued by the Department of
Revenue. If you do not already have a Business Registration Certificate, you must
complete Form NJ-REG and submit it fo the Division of Revenue. Forms can be
completed as follows:

Online at www.nj.gov/treasury/revenue/taxreg.ntm



http://www.nj.gov/treasury/revenue/taxreg.htm

5.0

6.0

7.0

8.0

9.0

By downloading a paper form at
www.nj.gov/treasury/revenue/revprnt.ntm for business or
www.nj.gov/treasury/revenue/pdforms/rega.pfd for individuals

By writing to the Division at: Client Registration Bureau, PO Box 252,
Trenton, New Jersey 08646-0252

THE BUSINESS REGISTRATION CERTIFICATE IS A REQUIRED MANDATORY ITEM,
AND YOUR BID WILL BE REJECTED IF YOU FAIL TO INCLUDE IT WITH YOUR BID.

DUTIES OF THE BOROUGH

It shall be the responsibility of the Borough to provide the Consultant with access
to all pertinent Borough records, plans, maps and files which shall aid the
Consultant. These copies shall be provided to the Consultant at no cost.

PAYMENT

Payment requests will be made in accordance with a schedule of the Borough
Council meetings.

INSURANCE

Upon award of the contract for services, the Consultant shall forward to the
Borough copies of proof of general liability insurance, statutory works
compensation coverage and professional liability coverage to the Borough.

PAY TO PLAY

As part of this proposal, the Consultant shall read and understand the Borough's
Pay-to-Play Ordinance Chapter 2 Section 60 titled "Pay-to-Play Rules and
Regulations”. The Consultant shall submit the Borough's Pay-to-Play Affidavit.

COOPERATION IN LITIGATION

In the event that this project becomes the subject of litigation or a claim, the
Consultant agrees to cooperate only on the Borough's behalf and offer its
services as expert witness with respect to the preparation of plans. The
Consultant shall have the right to additional compensation at that time af its
normal rate of compensation for these services.


http://www.nj.gov/treasury/revenue/revprnt.htm
http://www.nj.gov/treasury/revenue/pdforms/rega.pfd

Borough of Ringwood
Pay - to - Play Affidavit

The undersigned bidder certifies and affirms that the bidder has not made a contribution
in violatfion of Section 2-61.2 of the Borough's Pay to Play ordinance titled “2-61 PAY TO
PLAY RULES AND REGULATIONS"; and Ordinance No. 2008-#01 titled “An Ordinance
amending Chapter Il - Administration of the Revised Ordinances of the Borough of
Ringwood" to provide for a fair and open process for award of certain agreements.

The undersigned bidder will have a confinuing duty to report any violations of this Act
that may occur during the negotiation or duration of a contract.

Signed this day of ,200__

Company Name

Company Address

By

(Signature of Individual, Partner,
or Officer Signing the Proposal)

Title

(Seal)

(Seal is required if Bidder
is a corporation)



2-61 PAY-TO-PLAY RULES AND REGULATIONS
2-61.1 Preamble

WHEREAS, professional business entities are exempt from public bidding
requirements; and

WHEREAS, it has become common for professional business entities to make
substantial political contributions to the election campaigns of the local government
elected officers who are ultimately responsible for award professional service contracts
or other contracts or agreements which are not subject to public bidding; and

WHEREAS, substantial local political contributions from professionals receiving
discretionary contracts from the elected officials who receive such contributions raise
reasonable concerns on the part of the tax payers as to their trust in the process of local
government, if not the quality or cost of services received; and

WHEREAS, pursuant to P.L. 2005, c. 271, a municipality is authorized to adopt by
ordinance measures limited the awarding of public contracts to business entities that
have made political contributions and limiting the contributions that the holders of a
contract can make during the term of a contract; and

WHEREAS, pursuant to N.J.S.A. 40A:11-5 and N.J.S.A. 40:48-2, municipalities have
the right to establish rules and procedures for contracting with professional business
entities.

NOW, THEREFORE, BE IT RESOLVED that the policy of the Borough of Ringwood will
be fo set maximum amounts that professional business entities may confribute politically
beyond which they become ineligible to receive a public professional service contract
from the Borough of Ringwood. (Ord No. 2007-#05, Preamble)

2-61.2 Prohibition on Awarding Public Contracts to Certain Contributors

(a) Except as established by subsection (d), the municipality or any of its
purchasing agents or agencies, as the case may be, shall not enter into
an agreement or otherwise contract to procure professional, banking,
insurance coverage services or any other consulting services, including
those awarded pursuant to a “fair and open” process, from any
professional business entity, if that entity has made any confribution of
money, or pledge of a confribution, including in-kind contributions, to any
Ringwood municipal candidate or holder of the public office having
ultimate responsibility for the award of the contract, or campaign
committee supporting such candidate or officeholder, or to any
Ringwood or Passaic County political party committee, or to any polifical
action committee (PAC) that regularly engages in the support of
municipal elections and/or municipal parties in excess of the thresholds
specified in subsection (d) within one calendar year immediately
preceding the date of the contract or agreement or has solicited such
contribution of money or pledge of a contribution of money including in-
kind conftributions regarding the same.



(c)

(d)

(e)

No professional business entity which enters into negotiations for, or agrees
to, any contract or agreement with the municipality or any department or
agency thereof for the rendition of professional, banking or insurance
coverage services or any other consulting services, including those
awarded pursuant to the “fair and open” process, shall make any
contribution of money, or pledge of a confributfion, including in-kind
contributions, fo any Ringwood municipal candidate or holder of public
office having ultimate responsibility for the award of the contract, or
campaign committee supporting such candidate or officeholder, or to
any Ringwood or Passaic County political party committee, or to any
political action committee (PAC) that regularly engages in the support of
municipal elections and/or municipal parties between the time of first
communications between that business entity and the Borough regarding
a specific professional services agreement and the later of the
termination of negotiations or the completion of the contract or
agreement nor shall said professional business entity solicit for the
contribution, or pledge of a confribution, including in-kind confributions
regarding the same.

For purposes of this ordinance, a “professional business entity” seeking a
public contract means an individual including the individual's spouse, if
any, and any child living at home; person; firm; corporation; professional
corporation; partnership; organization; or association. The definition of a
business entity includes all principals who own 10% or more of the equity in
the corporation or business trust, partners and officers in the aggregate
employed by the entity as well as any subsidiaries directly controlled by
the business entity.

Any individual or professional meefing the definition of “professional
business entity” under this section may annually contribute a maximum of
$300 each for any purpose to any candidate, for Mayor or Governing
Body, or $300 to the Borough party, or $500 to the Passaic County party
committee, or to a PAC referenced in this ordinance, without violating
subsection (a) of this section. However, any group of individuals meeting
the definition of “professional business entity” under this section, including
such principals, partners, and officers of the entity in the aggregate, may
not annually contribute for any purpose in excess of $2,500 to all
Ringwood candidates and officer holders with ultimate responsibility for
the award of a confract, and all Ringwood or Passaic County polifical
parties and PACs referenced in this ordinance combined, without
violating subsection (a) of this section.

For purposes of this section, the office that is considered to have ultfimate
responsibility for the award of the contract shall be:

(1) The Ringwood Council and the Mayor of Ringwood, if the
confract requires approval or appropriation from the Council.

(2) The Mayor of Ringwood, if the contract requires approval of
the Mayor, or if a public officers who is responsible for the
award of a contract is appointed by the Mayor.

(Ord. No. 2007-#05 § 1)



2-61.3 Contributions Made Prior to the Effective Date

No contributions of money or any other thing of value, including in-kind
confributions, made by a professional business entity to any municipal candidate for
Mayor or Council, or municipal or county party committee or PAC referenced in this
ordinance shall be deemed a violation of this section, nor shall an agreement for
property, goods or services, of any kind whatsoever, be disqualified thereby, if that
confribution was made by the professional business entity prior to the effective date of
this section. (Ord. No. 2007-#05 § 2)

2-61.4 Contribution Statement by Professional Business Entity

(a) Prior to awarding any contract or agreement to procure services,
including banking or insurance coverage services, with any professional
business entity, the Borough or any of its purchasing agents or agencies,
as the case may be, shall receive a sworn statement from the professional
business entity made under penalty of perjury that the bidder or offeror
has not made a contribution in violation of subsection 2-61.2 of this
section;

(b) The professional business entity shall have a contfinuing duty to report any
violations of this Act that may occur during the negotiation or duration of
a contract. The certification required under this subsection shall be made
prior to entry into the contract or agreement with the Borough and shall
be in addition to any other certifications that may be required by any
other provision of law.
(Ord. No. 2007-#05 § 3)

2-61.5 Return of Excess Contributions

A professional business entity or Borough candidate or office holder or municipal
or county part committee or PAC referenced in this ordinance may cure a violation of
subsection 2-61.2 of this section, if, within 30 days after the date on which the applicable
ELEC Report is published, the professional business entity nofified the Borough Council in
writing and seeks and received reimbursement of a contribution from the Borough
candidate or municipal or county political party or PAC referenced in this ordinance.
(Ord. No. 2007-#05 § 4)

2-61.6 Nature of the Violations

(a) It shall be a breach of the terms of the Ringwood professional service
agreement for a business entity to: (i) make or solicit a confribution in
violation of this ordinance; (i) knowingly conceal or misrepresent a
contribution given or received; (i) make or solicit contributions through
infermediaries for the purpose of concealing or misrepresenting the
source of the contribution; (iv) make or solicit any confribution on the
condifion or with the agreement that it will be contributed to a campaign
committee of any candidate or holder of public office of Ringwood; (v)
engage or employ a lobbyist or consultant with fthe intent or
understanding that such lobbyist or consultant would make or solicit any
conftribution, which is made or solicited by the business entity itself, would



subject that entity to the restrictions of this ordinance; (vi) fund
contributions made by third parties, including consultants, attorneys,
family members, and employees; (vi)j engage in any exchange of
conftributions to circumvent the intent of this ordinance; (viii) directly or
indirectly, through or by any other person or means, do any act which
would subject that entity to the restrictions of this ordinance. (Ord. No.
2007-#05 § 5)

2-61.7 Penalties
Furthermore, any professional business entity who violates (a) ii-viii shall be disqualified

from eligibility for future Ringwood contracts for a period of four calendar years from the
date of the violation. (Ord. No. 2007-#05 § 6).



Ordinance No. 2008-#01 AN ORDINANCE AMENDING AN

ORDINANCE ENTITLED *“AN ORDINANCE
AMENDING CHAPTER I — ADMINISTRATION
OF THE REVISED ORDINANCES OF THE
BOROUGH OF RINGWOOD" TO PROVIDE
FOR A FAIR AND OPEN PROCESS FOR THE
AWARD OF CERTAIN AGREEMENTS

BE IT ORDAINED by the Municipal Council of the Borough of Ringwood, County of

Passaic, State of New Jersey that Chapter Il - Administration - of the Revised Ordinances
of the Borough of Ringwood is revised, as follows:

1.

Section 1 - A - is amended to provide in its entirety as follows:

Except as established by subsection (d), the municipality or any of its purchasing
agenfs or agencies, as the case may be, shall not enter info an agreement or
otherwise confract to procure professional, banking, insurance coverage services
or any other consulting services, excepting those awarded pursuant to a fair and
open process, from any professional business entity, if that entity has made any
confribution of money, or pledge of a contribution, including in-kind
conftributions, to any Ringwood municipal candidate or holder of the public
office having ultimate responsibility for the award of the contract, or campaign
committee supporting such candidate or officeholder, or to any Ringwood or
Passaic County political party committee, or to any political action committee
(PAC) that regularly engages in the support of municipal elections and/or
municipal parties in excess of the thresholds specified in subsection (d) within one
calendar year immediately preceding the date of the contract or agreement or
has solicited such confribution of money or pledge of a contribution of money
including in-kind conftributions regarding the same.

New Section 2 - A: The Municipal Council reserves the right, in its discretion, to
award agreements for the professional services mentioned above pursuant to a
fair and open process whether or not a professional entity has made a reportable
political contribution and whether or not the anticipated value of the agreement
is in excess of $17,500.00.

Severability and Effectiveness Clause: If any section, subsection, sentence,
clause or phrase of this ordinance is for any reason held to be unconstitutional,
invalid, or unenforceable by a court of competent jurisdiction, such decision shall
not affect the remaining portions of this ordinance. Any ordinance, or part
thereof, inconsistent with the terms of this ordinance is hereby repealed to the
extent of such inconsistency.




4, Effective Date: This ordinance shall become effective 20 days after adoption.
Infroduced: January 17, 2008

Adopted: January 31, 2008

WALTER J. DAVISON, JR. MAYOR

KELLEY A. ROHDE, RMC
BOROUGH CLERK
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